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Ilososenne 0 Mepax HeJOMyIIeHHst COCTABJICHHSI Heo QHIHATLHOMN
OTYETHOCTH H MCHO0JIb30BAHAA NOJIEIbHBIX J0KYMeHTOB B ['ocy1apcTBeHHOM aBTOHOMHOM
yupexaeHHH KyabTypbl HoBocubupcekoi odnactn «HoBocuGupekuii My3bika/IbHbBIH TeaTp»

Hacrosuiee Ilomoxenme pa3paGoTaHO B LEMSIX HENONYIIEHHS COCTABIECHMS Heo(HIHaTbHOMN
OTYETHOCTH M HCHONB30BAaHHA MOMIENBHBIX MOKYMEHTOB B [OCylapCTBEHHOM aBTOHOMHOM
yupexaeHudn KynsTypel HoBocmGupexol obmacta «HoBocubupekuilt MyssIkanbHEIH TeaTpy (najee -
YupeKIeHue), B COOTBETCTBUH O crarheil 13.3 DemepanbHoro sakona or 25 mexabps 2008 roma Ne
273-03 «O mNpOTHBONEHCTBHM KOPPYNIHHY» - YOOCTOBEPSIONMX IJIMYHOCTB, IOKYMEHTOB 00
00pasoBaHHK TOCYIapCTBEHHOTo 00pasia, obecIeIeH s YIPEKIEHHEM N0CTOBEPHOH HH(DOPMAIIHH O
KBamMUKAUHK PETEHICHTOB HA TPYAOYCTPOHCTBE, JAHHBIX OTPAKEHHBIX B GYXTalTepCKOM y4eTe W
OTYETHOCTH, OTYETHI B Cepe 3aKymoK, KOHTPONb IOKYMEHTHPOBAHHS OIEpalHil XO3sSHCTBEHHOMH
JEATEIIEHOCTH, COKPAlleHHe YiC/la HApYIIEHUH W KOPPYIILHY B Y YpEeiKICHHH.,

B ciyyae wu3MeHeHHA 3aKoHOZaTenbcTBa Poccuiickoit Dexepamum, peryIUpYIOMIETO
comepikanne Hactogmero Ilonoxenus, B [lomoxkeHne HEMENJIEHHO MHO/DKHEI OBITH BHECEHEI
COOTBETCTBYIOIIUE MOTIPABKY U JOIMOTHEHHS.

1. O6mue moaoKeHHA

1.1. OdpuumanpHEIf JOKYMEHT - IHCHMEHHBIA aKT, BEINOJHEHHBIH Ha OyMakKHOM HOCHTEIE,
UCXOJSIIMA OT TOrO MJIM HHOTO CTPYKTYPHOTO 3BEHa I'OCYJApCTBEHHOIO almapara, yZOCTOBEPSIOIIESe
KOHKpETHEIE (aKTBl M COOBITHA, KOTOPHIE BJIEKYT U1 MCIONIB3YIOIIMX €r0 JIHI[ OIpPEIcICHHEIE
nocnencTeus. OQUIHaTEHEI JOKYMEHT JOIDKEH CONEP)KATh YCTAHOBICHHEIE PEKBH3HTEL

1.2. JIokyMEHT - MaTepHAIbHBIM HOCHTENb C 3aMKCUPOBAHHOW Ha HeM B Jmoboit dopme
uadopManuell B BHIE TEKCTa, 3BYKO3AIHMCH, W300paKeHHs W (WIH) MX COYETAHHS, KOTODEIH HMEeT
PEKBH3HTEI, TO3BOJLIONINE €r0 HACHTH(QHUIMPORATE, U NpeJHA3HAueH U Iepeladd BO BPeMEHH H B
IPOCTPAHCTBE B LEJAX 00MECTBEHHOTO HCIIOIB30BAHUS U XPAHEHHUSI.

1.3. JlokymeHTHpoBaHHE - (GHKcarms HHOOpPMAIMH HA MaTEPHANBHBIX HOCHTEIIX B
YCTAHOBJIEHHOM IOPSIIKE.

1.4. Dx3eMIuLsp - o0pasel THPa)KUPOBAHHOTO JOKYMEHTA, HIEHTHIHOTO OPHTHHAIY.

1.5. Or4er - J[OKYMEHT, COAEPXKAIMH CBeNEHHA O BEIIOJHEHHW IUIAHOB, 3aJaHUI,
MCPOTIPHATHH, IPEACTAB/IAEMbIH YUpPEXKI€HUEM BBHINECTOANIMN OpraHU3allii HIIH IOJDKHOCTHOMY
muny. CraTHCTHYECKas OTYETHOCTh - CHCTEMa KOJIHYECTBEHHBIX ¥ Ka4eCTBEHHBIX IIOKa3aTeleH,
XapaKTepU3YIOIHX paboTy Ydpe:kaeHus 3a ONpe/le/ICHHbIH EPHO BPEMEHH.

1.6. IlomnuHHOCTE MOKYMEHTOB YCTaHOBISIETCSI MyTeM IPOBEPKH IMOMIMHHOCTH MOAMHCEH
JOJDKHOCTHBIX JIMI[ H COOTBETCTBHS COCTABIICHHS NOKYMEHTOB JlaTaM OTPa)KE€HHs B HHUX OIEpallHi,
nHbOpManuu, GakToB U T.JI.

1.7. Ilox HeneHCTBUTENEHEIME JOKYMEHTAMHU CIeAYEeT IOHUMATh:

1.7.1. IlonHOCTRIO H3TOTOBICHHBIE (PUKTUBHEIE MOKYMEHTHI WJIM IOJUIENBHBIE JTOKYMEHTHI, B
KOTOpEIE BHECEHBI HM3MEHEHHs IIYyTEM IIOJYHUCTOK, MCIPABICHHS WIH YHUYTO)XECHHS YacTH TEKCTa,



BHECCHHs] B HEro JONMOMHHMTENBHEBIX MAHHEIX, [POCTABJIEHHS OTTHCKA MOANEIBHOTO INTAaMIIa HIIH
[€YaTH U T.IL.

1.7.2. @axTHYecKH  SBIIOIIHECS IOIMHHBEIMH, HO COIEpIKAIIME  CBEACHHS, HE
COOTBETCTBYIOMME AeHcTBUTENEHOCTH. OHH COXPaHSIOT BHENIHWE [PHU3HAKH ©  PEKBH3MTEHI
HaJUIe)KAIHX JTOKYMEHTOB (H3TrOTaBIMBAIOTCA Ha O(HIMANBHOM ONaHKe, COAEp)KaT HaHMEHOBAHHE
JOIDKHOCTEH HM (aMHIMH JIHI, YIIOJTHOMOYEHHBIX WX IIOQIIHCHIBATE), OIHAKO BHECCHHBIE B HHUX
CBEJIEHHS (TEKCT, MU POBEIE JaHHbIE) ABILIOTCS CHaTbCHMUITUPOBAHHBIMH,

1.7.3. BbliaHHEle ¢ HapylmIeHMEM YCTaHOBIEHHOTO IIOpAIKa, T.6. B  DE3YILTare
3J10yNoTpedIeH s NONKHOCTHEIM JIHIIOM CITY)XeOHBIM MONO)KEHHEM HIIH COBEPIIEHHS MM XaJaTHEIX
JeHCTBHH IIPH BBIZa4e 9TOrO JIOKYMEHTa.

1.7.4. Mcnionp3oBanue HeNeHCTBHTENBHBIX JOKYMEHTOR 3aKIIOYAETCS B MX NPEIOCTABICHHUH B
Ka4ecTBe OCHOBAHMH IS TPYIOYCTPOMCTRA.

1.8. IlommuHHOCTE [OKYMEHTOB MOKET OBITh YCTAaHOBJEHA IIYTEM MPOBEPKH MMOMMHCEH
IOODKHOCTHEIX JIHIT M COOTBETCTBHS COCTABJIEHHS JOKYMEHTOB JlaTaM OTPaXEHHS B HUX OIEpalnH,
uHbopMauyy, GaKToOB H. T.1.

2. Ilopsinok aeiicTBuii Npu 00HAPYKeHHH HCIOJIb30BaHAS MOJEILHBIX JOKYMEHTOB H
€OCTABJICHHS HEO(DHIHAILHOH OTYEeTHOCTH

2.1. Ilpu oOHapyKeHHH COCTaBIeHHS HEOPUUUATBPHOW OTYETHOCTH [OJDKHOCTHEIC JIMIA, B YbH
IIOJTHOMOYHS B COOTBETCTBUH C JO/DKHOCTHBIMH OOSI3aHHOCTAMH BXOIHMT IIOJIOTOBKA, COCTABICHHE,
IIpEeJICTaB/ICHHE H HalpaBlieHHe OTYETHOCTH HECYT IEPCOHANBHYK OTBETCTBEHHOCTH 33 COCTABJICHHE
Heo(hHUIHaTEHOH OTYETHOCTH ¥ HCIIONE30BAHUS IIOANEIBHEIX JOKYMEHTOB.

2.2. JIOMKHOCTHOMY JIHIly, OTBETCTBEHHOMY 32 COCTABIIEHHE JOKYMEHTOB IO CBOEMY HAIPABIEHUIO
NEATEIBHOCTH, HEOOXOAMMO BECTH HENOCPEICTBEHHBIH KOHTPOIh H DPEryJspHO OCYIIECTBIIATEH
IpOBeIcHHE IPOBEPOK Ha IPEAMET IOIHHHOCTH JOKYMEHTOB, OOpa3ylOIIMXCs y CIENHAIHCTOB
(paboTHHUKOR) YUpeKISHH, HAXOIAMIAXCS Y HETO B IIPAMOM ITOTYHHCHHH.

2.3. IIpu mpoBeneHUH MPOBEPOK YUIUTHIBATH, 9TO MOMIMHHOCTD JOKYMEHTOB yCTAHABIHBAETCS MYTEM
IIPOBEPKH PEAJIbHOCTH UMEIOIINXCS B HUX MOANUCEH JOMKHOCTHEIX JIMI B COOTBETCTBHA COCTABJICHHUS
JIOKYMEHTOB JaTaM OTPaKeHUs B HAX Olepaluii, HHGopManuH, GakToB H T.1.

Ilpn 49TeHUH IOKYMEHTOB, IIOCIE YCTAHOBICHHS WX IOJIHHHOCTH, IIPOBEPATH JOKYMEHTEHI, IO
CYIIECTBY, TO €CTh C TOYKH 3PEHHs JOCTOBEPHOCTH, 3aKOHHOCTH OTPAKEHHEIX B HUX XO3SHCTBEHHEIX
onepauuit, nHGopmamy, Gakrax u T. 1.

2.4, JTocTOBEPHOCTE ONepalui, 3apHKCUPOBAHHBIX B JOKYMEHTAX, MPOBEPACTCS M3YUCHHEM OTHX H
B3aHMOCBS3aHHBIX C HUMH JOKYMEHTOB, OIIPOCOM COOTBETCTBYIOIIHX JODKHOCTHBIX JIHI[, OCMOTPOM
OOBEKTOB B HATYpE H T.A. 3aKOHHOCTH OTPaKCHHBIX B JIOKYMEHTAX ONepaluil YCTaHABIMBAETCS [IyTEM
IIPOBEPKH MX COOTBETCTBHUSA EHCTRYIOIIEMY 3aKOHOIATEIBCTRY.

2.5. Tlpn BbIABICHHUH (AKTOB HCIOJNB30BAHHUS IOJENBHBIX OKYMEHTOB HE3aMEIITHTEIBHO
HHQOPMHPOBATH THPEKTOPA-XyI0KECTBEHHOTO PYKOBOIUTENS Y UPEIKICHUS, & TAKIKe IIPHHATE MEPHI
II0 HE[ONYIIEHHKO COCTABICHHUS HEOQHUMAIBHOM OTYETHOCTH H HCIONB30BAHHUS ITOAIEITEHBIX
TOKYMEHTOR.

3. CucreMa BHYTPeHHEro KOHTPOJISl 0 NPO(HIAKTHKE H BHISBJICHHIO KOPPYIIIHOHHBIX
npaBoHapymenui B gesteasHocTd TAYK HCO HMT
3.1. B VupexaeHHH 3aIpelieH0 HCIIONB30BaTh HEHNOATBEP)KIEHHBIE CTaTHYecKHe (OpMEI OTHETOB,
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MO0 OTYETEI, COAEpKANE HEIOCTOBEPHYI0 MH(DOPMALMIO, B CTydae BEIABICHHS IAHHEIX (haKTOB,
pabOTHUMKH IPHBIIEKAIOTCS K AUCUHILIMHAPHOM OTBETCTBEHHOCTH.

3.2. Ilpn obHapyeHHH COCTaBIEHHS HEO()HUHMANEHON OTYETHOCTH MOJDKHOCTHEIE JHMIA, B YbH
[IOJTHOMOYHS B COOTBETCTBUH C AODKHOCTHBIMH OOS3aHHOCTSIMH BXOIHT IIOJATOTOBKA, COCTABIICHHE,
IIPE/ICTABIICHHE W HANPABICHHE OTYETHOCTH HECYT IEPCOHANBHYID OTBETCTBEHHOCThH 3@ COCTABIIEHHUS
HEO(DHIMATBHOM OTYETHOCTH M HCIIOMB30BAHMS TOIETBHEIX OKYMEHTOB.

3.3. BHyTpeHHHH KOHTPONb XO3AHCTBCHHBIX ONEpanuil B YUpeKIEHHH OCYIIECTBISETCS KOMHCCHEi

0 MPOTHBOJCHCTBHM Koppymuwd (manee - Kommccms), koTopas Hamemada (yHKOMed 1o
HEJOMYICHHUIO COCTABICHHA HEO(QHUIMATEHOW OTYETHOCTM M  HCIOOIB30BAHHS  TIOMACTBHEIX
JIOKYMEHTOB.

3.4. Cucrema BHYTPEHHETO KOHTPOJIA CHOCOOCTBYET NPO(HIAKTHKE W BBIIBICHHIO KOPPYIIIHOHHBIX
TMPaBOHAPYIICHAH B MEATENBHOCTH YUPEXKAEHWS M HalpapjieHa Ha oOecledeHHe HafEKHOCTH H
NOCTOBEPHOCTH  (huHaHCOBOH  (OyXranTepckoH) OTYETHOCTH VYUpexK[IeHHA W 0OGeCIedeHHs
COOTBETCTBHA HESTENBHOCTH YUpekJIeHHs TpeOOBaHUIM HOPMAaTHBHO-IPABOBEIX akToB Poccumifckoif
Denepanuy, TOKaIbHEIX HOPMATHBHEIX aKTOB Y UpesKIeHHs.

3.5. Komuccus BMeCTe ¢ OTBETCTBEHHBIMH JIHIAMH, KOTOPEIE HMEIOT HETOCPECTBEHHOE OTHOILIEHHE K
COCTABJICHUIO OTYETHOCTH H O(QOPMICHHIO [OKYMEHTAIHH C PHCKOM MHONYIICHHS IIOJACIKH
JOKYMEHTAIlWH, TMPH OCYIIECTBICHHH HMH INPOQECCHOHAIBHON NEATEILHOCTH M BO3HMKHOBEHHS
JIHYHOH 3aMHTEPECOBAHHOCTH B IMOJIYYEHHH JHIHO NHOO 4epe3 TPEeThHX JIMIl MaTepHAaIbHOM BBITOJbI
WK MHOIO MMYIIECTBA, KOTOPOE BIIHSAET HIIM MOXKET IOBIMHATH HA HAMIEKAIIEe HUCIOJHEHHE HMH
IpohecCHOHATBHBIX 005S3aHHOCTEM’:

- OCYIIECTBIAIOT MPOBEJEHUE MEPOIPHUATHH BHYTPEHHEr0 KOHTPOJIs (IPOBEPOK) IO BEIABIEHHIO H
HEIOMYIICHHIO COCTABICHHS HEOMHUHMANBPHOH OTYETHOCTH M HCIOMB30BAHMS  ITOJIEIBHEIX
IOKYMEHTOB, COITaCHO IpaduKa KOHTPOIBHBIX MEPOIPHSTHH, cocTaBleHHoro KoMuccuel (a Taxike
10 Mepe HeoOX0IUMOCTH);

- [IpH [IPOBEICHHH IIPOBEPOK YYHTBIBAIOT, YTO MOIIMHHOCTE AOKYMEHTOB YCTAHABIIMBAETCS IYTEM
IIPOBEPKH PEANBHOCTH MMEIOIIUXCA B HUX ITOJNHUCEH NODKHOCTHBIX JIUIl M COOTBETCTBHA JOKYMEHTOB
JlaTaM OTPa)kK€HHs B HUX onepanui, nHdopMmaiuu, GakTos;

- IpH YTEHHH NOKYMEHTOB, IIOCIIE YCTAHOBIEHHS HMX IOIIMHHOCTH, IPOBEPSIOT JIOKYMEHTHI, II0
CYIIECTBY, TO €CTh C TOYKH 3PEHHA JOCTOBEPHOCTH, 3aKOHHOCTH OTPaKEHHEIX B HHX XO34HMCTBEHHEIX
orepauuii, uHopmanuu, ¢akrax. JlocToBepHOCTH OmIEpanii, 3ahHKCHPOBAHHEIX B JOKYMEHTAX,
TIPOBEPACTCA H3YYECHHEM S5THX M B3aHMOCBS3aHHBIX C HHM JIOKYMEHTOB, OIIPOCOM COOTBETCTBYIOLIMX
AOJDKHOCTHBIX JIHIl, OCMOTPOM O0BEKTa B HAType. 3aKOHHOCTH OTPaKEHHEIX B TOKYMEHTaX OIepaldii
YCTaHaBIHBACTCA IIYTEM IIPOBEPKH MX COOTBETCTBHS JEHCTBYIOMEMY 3aKOHOIATEIbCTRY.

3.6. PesynpraTe! nposepku Komuccun odopMisercs IpoTOKOJIOM, C MPHIOKEHHEM JTOKYMEHTALUH €
thaxTamMu HapyIICHUS.

3.7. Jlna mpuBiedeHHs K OTBETCTBEHHOCTH pPabOTHHKA II0 BLIABIEHHBIM (DAKTaM COCTABJICHHS
HeOQUUMANLHOR OTYETHOCTH M/MJIH HCIIONIB30BAHUS IOJUIEIEHEIX JOKYMEHTOB B KOPBICTHBIX ILEJISX
Komuccuedl  ompenensercs Mepa OTBETCTBEHHOCTH, M Bes  ohOpMieHHas JOKyMeHTAlHs
paccmatpuBacTces Komuccued /sl IPHHATHA DEHIEHHS O IPHMEHEHHE MEpP OTBETCTBEHHOCTH K
pabOTHHKY.

3.8. Cucrema BHYTPEHHEr0 KOHTPOJS YYHTHIBaeT TpeOOBAaHMS AHTHKOPPYNIIHOHHOM IIONMTHKH,
peanu3yeMoll B yUpPEeKIEHHH, H BKIIIOYAST B ceOs, B TOM YHCIIE:

- TIPOBEPKH COOMIOAEHHS Pa3IMYHbIX OPraHU3aMOHHEIX IPOIELYD W MIPABHII AESTeIbHOCTH, KOTOPEIE
3HAYMMEI C TOYKH 3pEHHUs paboThI 10 MPOGHITaKTHKE U IIPEeIYIPeKICHHS KOPPYIILHH;

- KOHTPOIb AOKYMEHTHPOBAHHMS OIEpalHi XO3SHCTBEHHOH NEATENbHOCTH YUpeKIOeHHs (HallpaBlieH



Ha NPEIyNpeXkJIEHHe W BELIBICHHE COOTBETCTBYIONIMX HApYIIEHWH: COCTABICHHS HeO(DHIHAILHOMH
OTYCTHOCTH; HCIOJB30BAHUSA IMOANENBHEIX JIOKYMEHTOB; 3alliCh HECYHMIECTBYIOIIHX pacXojoB,
OTCYTCTBHE II€PBHYHEIX YYETHEIX JOKYMEHTOB; HCIIPABIEHHS B JOKYMEHTAX M OTYETHOCTH,
YHHYTOXECHHE JOKYMEHTOB ¥ OTYETHOCTH PAaHEE YCTAHOBJIEHHOIO CPOKA U T.1.);

- POBEPKH  OKOHOMHYECKOH OOOCHOBAaHHOCTH  OCYIIECTBIIEMBIX OmIepauui B cdepax
KOPPYNIHOHHOTO ~ pHCKa  (IpOBOAATCS B OTHOIIEHWH OOMEHa [IENOBBIMM  IIOfIapKaMH,
IIPE/ICTABUTEILCKMX PACXO0IOB, TOKEPTBOBAHMH, PYTHX chep).

3.9. PaboTHuKH Y4pexeHus, OTBETCTBEHHEIE 32 BEICHHE U IIPE/ICTABIEHUE NAHHEIX (MHAHCOBOI
OTYETHOCTH H YIPABJICHYECKOTO y9€Ta, 00eCIedHBaoT COOMI0IEHNE CEAYIONMX TPeGOBaAHMIA:

- JCNOBEIE OIEpalHH MOJTHOCTBI0 M TOYHO OTPaKaroTcs B (PMHAHCOBBIX OTYETaX M MHOM Y4ETHOM
JOKYMEHTAIMH B COOTBETCTBUHM C IPHHIMIIOM [IPO3PATHOCTH NEATEIBHOCTH Y UPEKICHHS,

- JOCTOBEPHOCTh BeleHHs H y4€éTa (HMHAHCOBOH HHGMOPMALMM MOMNEPIKABAETCS CTPOTUM
COOIMOAEHHEM TIPOLIEYP BHYTPEHHErO KOHTPOJIS;

- XpaHEHHE H C HCIOIb30BaHHE YUETHOM [OKYMEHTALMH OCYIIECTBIIAETCS B COOTBETCTBHH C
TpeOOBaBUAMH NEHCTBYIONIETO 3aKOHOJATEILCTBRA.

4. IloaroTosKa H HANIPaBJIeHHE B IPABOOXPAHHTEIbLHbIE OPraHbI 3a5IBJICHH 0 COBEPIICHHN
NnpecTyJIeHAs

4.1. Ha ocHOBaHMM NHCBMEHHOTO YKasaHHS J[HUPEKTOpa- XyIOKECTBEHHOTO PYKOBOIHTEILI

YupexIneHus: JTHIO, OTBETCTBEHHOE 32 MPOTHBOJAEHCTBHE KOPPYILHM B TEYEHHE 5 JHEH TOTOBHT

3ajBJICHHs U TIPHJIaracMbIC K HUM MaTepHallbl, KOTOple B mopske cr. 141 YIIK P® nanpasnsarorcs B

IIpaBOOXpaHHUTENbHEIE Oprankl I. HoBocuOupcka 3a NONIHCBIO JIHPEKTOPA-XYIOMKECTBEHHOTO

PYKOBOJMTENS Y UPEKICHHS.

4.2. 3asBlIeHHe B IPABOOXPAHHUTENHHEIC OPTaHBI O COBEPIIEHHOM IPECTYILIEHWH PErHCTPUPYETCS B

KypHAJIE HCXOAAIIeH JOKyMEHTAHH Y IpeskIeHHS.

4.3. IIpu mocTyruieHuH B YUpexIeHHe IIOCTaHOBNeH!A 00 0TKase B BO30OYMKICHUH YTOJIOBHOTO [ENa,

BBIHECCHHOTO B TIopsizike 4.1. c1. 148 VIIK P®, muio oTBeTCTBEHHOE 3a IPOTHBOAEHCTBHE KOPPYIILHH

COTJIACOBEIBACT € AMPEKTOPOM-XYI0KECTBEHHBIM DPYKOBOIHUTENIEM YUpexIeHHs IeIeco0bpa3HocTh

JlaNIbHEHIIEro 00XKaJOBaHUs YKA3aHHOTO IMOCTAHOBIIEHHS.

5. 3akmYHTENLHBIE I0JI0KEHAA

5.1. HWsmenenums u JjononHeHus K IIOMOKEHHIO © Mepax HENONMYIIEHHS COCTABICHHS
HEOQUUMATEHOH OTYETHOCTH M HCIIONB30BAHHS MHOJNENBHBIX JOKYMEHTOB B YUpEKIEHHH
YTBEPKIAKOTCS IIPHKA30M 110 Y UPEKISHHIO.

5.2. Cpox neticteus nanHoro [lonoxenus He orpaHudeH.

5.3. Hacrosimee IlomoxeHnnme MoeT OBITh H3MEHEHO IIPHKA30M JUPEKTOPA-XYI0KECTBEHHEIM
PYKOBOJHTEIIEM YUPEKICHH.

5.4. Hacrosiiee [TosoxkeHne BCTyIaeT B CHITy ¢ MOMEHTA €r0 YTBEpXKICHUS H AeHcTBYeT GeccpodHo.



